UNIVERSITY OF VAVUNIYA

VEHICLE RESERVATION FORM WITHIN VAVUNIYA DISTRICT FOR STAFF

This form should be handed over to the Administration Branch at least two days before the journey.

01. Name of Applicant, Designation: ..........cccceceeeevevenea..
02. Contact NUmbeTr: .....ccoeueeueeeecrcrrcereennnne 03, DEPL/DIV.: ooeeesrrrerescrecerees e st sss s e essenesseenes

04. PUPOSE OF TFAVEIIING: .e.ceeeee et seseee et e saseess e eeseeessesssseessssessessessssees ses s s eeses o ees e eenee e eenees e e

....................................................................................................................................................................................

.....................................................................................................................................................................................

05. Name/s of person/s travelling:

Name Name
I VI cssssmmmosssssssssmssesmssmammsmmmmsssmmmsisomee
I VI ittt e snaers st e sen e nene e
i Vil
Vs DX et e s
V... X

06. Proposed Itinerary:

Date of Travel: . veeeeeceeeeeeeenn,

Location - From — o TO = et e e

IDENEE PRATESE muusssssmsmmusmssisisassissersssnsssaomermermsmssnsreseensssssss ssmes e esorisn s e E SRR AR SRS

Time- Departure: .....coueeeeeunne 1 {2) £1] ¢ o R —————————————— T
07. Signature of Applicant Date

08. Recommendation and comments by Head of the department/ division (Support documents should be
attached, if any)

..........................................................................................................................................................................

Head of Dept./ Division

(For Administration Division’s Use)

Approved/ Not approved by Assistant Registrar, Administration

Assistant Registrar, Administration




Vehicle NO: vt crveeesaeanenens

Date! | cmmsnmmmmeessmmensnnmsassms ASrsssssisessssmesaissaiissse
Subject Clerk
(For Driver’s Use)
1. NamMe: s Vehicle NO: .ot
2. PlACEVISIEETE scussssvssssssssnsnsnsssnsassassesssnsnssssssmssssssms sy sss sesssssissssssssss nasssd sems oA gt ss svaeasas spagenmsosaaes
3. Mileage
Meter reading at the beginning .......c.cceuvvueees Final Reading ......ccccoeeuvuvevununs

Total ruNNINEG: ..c.ccvveeeviereereee e

4. Report, if any damages/ defects,

.......................................................................................................................................................................................

SigNature of DrIVEr; smsssmsasssssssumsssssssenss

| B F- 3 (= R ————

Checked by Subject Clerk

Assistant Registrar, Administration



