UNIVERSITY OF VAVUNIYA'

VEHICLE RESERVATION FORM OUT OF VAVUNIYA DISTRICT FOR STAFF

This form should be handed over to the Administration Branch at least five days before the journey.

01. Name of APPlICaNt, DESIZNATION: .........cccoeureceeeeeceteeceeeeeeesseeeessesessbens seseeassssesenssssensssesessnsesssssstnsssssssssssssssssssssses
02.. Contact NUMDET: wcausamemsisismsssassnsssess 03, DEPL./DIV. ereeeeeeereeeereeestee et seesseetsseses s essens esensese enesnsassesenas

04. PUIPOSE OF TrAVEIIING: ...cceeeiee e eereere e cer st et ennesessassssesesnssssssss es st sssasssessnsssssssssssss snssssase sessenssesessssssesenssnsseses

05. Name/s of person/s travelling:

Name _ Name
bisussssasssnisnasssiassisinansasnsnsnsssusssssanssnssascons VI e eteemon e st en e semesssnensssns s sansansnsns
e et e e sre sne e VI sossssasmmmsssmsmsmmsmsmssomsmssnssvssssavssssssssass
Nlissmmmmsssmmmnimminniiosisensmas VI e ettt sen et sen e
IV e et s ssr s s snnns ) T U
Vissssssmssiamsssnianiosmanesmsensronsesssansasasensansit X ettt et et e et s s st s ser e e ;
06. Proposed ltinerary:

Date & Time of Travel:L Date & Time Return:

Location - FrOtN —csusssssssssvmsassmmsensmmses TO= sssummsnmsnssnsssassmmsiasmee
Other ViSiting RIACES & PATKING: ..ooouvvieieeeeeee et ettt et essnesae e sessae s ens s sns s snesessrnsasnessns snsssssss s on

07. Tentative Programme (Programme schedule should be attached, if it is more than 24 hours journey)

seccccccscsscssccccssccscesseecsscsscescsassss % secccecsccescsacscssccssssscessscsssssss

08. Signature of Applicant Date

09, e stersnnesenn e s ere s ses e ses e es s asnennen s
Head of Dept. / Division Dean of the Faculty

(For Administration Division’s Use)

Recommendation by Asst. Registrar, Administration Approved/ Not Approved

Assistant Registrar, Administration

Registrar




Vehicle NUMber: ...

Date: ovscssonsssommeimsanms . (SsSssssesieesss st ess s ey
Subject Clerk
(For Driver’s Use)
1. Name: e s s .Vehicle NO? ssmmsammnmi ssmmsanssinimm.
T2 PlACE VISIERA: ..eeeceecnee e et cneseaeme e st st cne s ecm s sas sestesses ssmens seneneses semesssencas senene st sas st anssentases
3. Mileage ﬁ
Meter reading at the beginning ......ccccceeunence... Final Reading ....c.ccceevvemmevuenene

Total FURNING: scssassmsossssassssmmsmssaios

4. Report, if any incidents happened

SIGHATUIE Of DIVET? e

Date: s

Note: Copy of this page should be annexed with travelling and subsistence of the driver, for the travel.

Checked by Subject Clerk

Assistant Registrar, Administration



